APPENDIX C

Preceptor Memorandum of Understanding
Henry Predolin College of Health Sciences
Edgewood University
1000 Edgewood College Drive
Madison, WI 53711

Thank you for your willingness to provide an educational experience for students in the Edgewood University Bachelor of
Science in Nursing (BSN), Master of Science in Nursing (MSN), or Doctor of Nursing Practice (DNP) programs. The following
information is provided to assist you in the process.

Mission of Edgewood University

Edgewood University, rooted in the Dominican tradition, engages students within a community of learners committed to
building a just and compassionate world. The university educates students for meaningful personal and professional lives of
ethical leadership, service and a lifelong search for truth.

Course Background

BSN students engage in ‘Immersion’ with nursing professionals. ‘Practicum’ and ‘Advanced Practice Clinical’ experiences are
provided for MSN students. ‘Residency’ experiences are provided for DNP students. The combined seminar and practicum,
advanced practice clinical, or residency is intended to bridge theory and research with actual practice. Students will collaborate
with the course professor and preceptors to design these experiences that further their professional development as expert
practitioners, leaders, and educators in practice settings.

Immersion, Practicum, Advanced Practice Clinical, or Residency Experience

The immersion, practicum, advanced practice clinical, or residency experiences and instruction that students receive is a critical
educational component of the Nursing Programs at Edgewood University. It is viewed as a mutual sharing of responsibility
between the graduate student, site preceptor, and course professor.

The immersion clinical provides BSN students a space for the integration and application of evidence-based practice,
leadership, and professional practice within a diverse population across the continuum of care. Under the guidance of a BSN-
prepared preceptor, the immersion clinical is a minimum of 120 hours working toward mastery of the AACN competencies.

The practicum experience is a minimum of 180 hours over one semester (this hour requirement can be split between two or
more sites/preceptors as the student’s contract outlines). MSN Comprehensive students must acquire 180 total practice hours
through both advanced clinical-focused (e.g., practice setting includes activities where the student engages in complex care
such as advanced wound care; care of ventilator-dependent patients) and advanced role-specific experiences (e.g.,
leadership/management; nurse education/staff development). The division of 180 hours is to be determined by the Student
and Instructor of Record. For the advanced clinical component of the practicum experience, students should identify a specific
population with whom they would like to develop further expertise caring for in practice; it is beneficial for the student to
select a population with whom they have limited experience in order to maximize the potential for new clinical learning. The
clinical preceptor should specialize in this clinical area. The advanced-role component of the practicum experience should align
with the student’s area of focus (e.g., leadership/management; nurse education/staff development). The advanced role
preceptor should specialize or have significant experience working in the student’s chosen focus area of nursing education.
Note that qualified individuals can serve simultaneously as both the clinical and advanced-role preceptor. However, if an MSN
Comprehensive student is precepted by an individual teaching undergraduate students in a clinical setting, practicum hours
spent in this setting are categorized as “Nurse Education” and not “Clinical.”

Advanced practice clinical experiences are a minimum of 167 hours over a 16-week period for CNS and AGCNP students; 250
hours for FNP and PMHNP students. This hour requirement can be split between two or more sites/preceptors as the student’s
contract outlines. Experiences are related to the direct care/leadership activities that support the learning goals of the
advanced practice nursing student, incorporate the identified course Essentials (respective AACN Essentials of Master’s
Education in Nursing), fulfill the requirements needed to sit for the intended licensing exam (respective of the American Nurses
Credentialing Center [ANCC] guidelines), and are mutually agreed upon with the preceptor and course professor.

Residency experience hour requirements are variable but can reach up to 500 hours over a 16-week period (this hour
requirement can be split between two or more sites/preceptors as the student’s contract outlines). Experiences are related to
leadership/management and/or educational activities that support the learning goals of the student, incorporate the identified



course Essentials (respective AACN Essentials of Doctor of Nursing Practice), and are mutually agreed upon with the preceptor
and course professor.

Responsibilities of Each Party

Course Professor (Instructor of Record) will:

®  Provide the academic requirements for successful completion of the experience (student contract with
preceptor).

= Assist student in selecting a qualified preceptor to meet student’s learning objectives.

= Direct students to provide agency required information (RN license [direct care experiences], health
information, criminal background check, required training, etc.) and communicate with students that they
cannot start an experience until all the required documentation is complete.

"  |nconsultation with the preceptor and student, provide approval of the student contract and verification
that the student has met the required performance standards during the placement period.

= Serve as the educational supervisor of the student and consultant to preceptors to assure there are
opportunities for enriched learning experiences for the student.

"  Provide evaluation forms for student to share with preceptors at the mid-point and end of the experience.
Collect, aggregate and share information to determine areas of improvement regarding student learning
outcomes.

"  Asneeded or requested, provide consultation to the student and preceptor in order to resolve conflict or
mediate differences.

®  Consult with the appropriate School of Nursing Assistant Dean, the preceptor and student when changes or
termination of placement are deemed appropriate.

"  Follow agreements in contractual agreement with agency.

®  Grade all student work.

= Keep all records and reports on students’ practicum experience placement experiences and record the final
grade with the Office of the Registrar.

Course Preceptor will:

Student will:

" Assist the student in establishing a plan that will meet both the course and personal objectives. Review and
approve the student’s proposal to assure expected activities are available. Negotiate with student for alternative
experience if necessary.

®  Provide access to necessary materials needed to complete the experience (examples include: library,
procedure manuals, client records if applicable).

" Facilitate and supervise the student’s experience by arranging specific opportunities and contacts with
other institutional personnel as needed or arises.

" Meet with the student on a regular basis to review the progress of the experience and to offer appropriate
direction, coordination and availability for consultation sessions designed to enhance the student’s learning and
performance.

®  Complete a written mid-term and final evaluation of the student, review with the student, and submit to
the course professor within required timeframe.

= Notify the course professor of any difficulties encountered in the experience in which consultation with the
course professor might be helpful.

= Withdraw from the placement a student whose health or conduct, in the judgment of the experienced
preceptor, poses a threat to clients, employees, the public or property. If the Instructor of Record is not
immediately available for consultation, the preceptor shall remove the student until she/he can consult with
either an Assistant Dean, Associate Dean, or Instructor of Record. If reinstatement of the student becomes a
question, it shall be addressed through a conference between the preceptor and the Instructor of Record, and,
when appropriate, the student. In all cases the decision of the preceptor or institutional director shall be final.

"  Make available emergency health service access if needed to students who become ill or injured while on
duty at the experience; costs of such care to be incurred by the student.

= |dentify learning objectives to address both course objectives and personal learning goals.

= Select preceptor in coordination with Instructor of Record.

= |n consultation with the preceptor, develop an implementation plan to meet the course/personal
objectives.

= Meet with the preceptor to review and approve (sign) the experience proposal.



®  Comply with the course and institutional requirements prior to beginning the experience.

"  Inconsultation with the preceptor, establish days and times for precepted experiences.

= Seek advice and call upon the expertise of the preceptor throughout the experience to enhance educational
opportunities.

" |n consultation with the preceptor, assure completion of a written mid-term and final evaluation of the
student within the required timeframe.

= Notify the course professor of any difficulties encountered in the experience in which consultation with the
course professor might be helpful.

= Present a final summary of the experience (and presentation or project if appropriate) to the Agency staff.

Preceptor Qualifications

Primary preceptors overseeing MS in Nursing student experiences must have at least a Master’s Degree in nursing (Advanced
Practice Clinical preceptors must also hold specific nursing credentials). Primary preceptors overseeing DNP residency student
experiences ideally have a DNP or PhD in nursing. However, additional individuals who augment the student’s experience and
learning activities may have degrees outside of nursing, such as accounting, business or administration, or medicine.

Preceptor Verification for Advanced Practice Clinical Placement

National Task Force (NTF) on Quality Nurse Practitioner Education requires that preceptors verify they have received
appropriate orientation. The School of Nursing provides each preceptor a Preceptor Manual and Typhon training opportunities.
If preceptors need further guidance or training, the course Instructor of Record and the Clinical Coordinator are available to
provide needed assistance.

Institutional Agreement
The School of Nursing has a signed institutional agreement with your facility that stipulates the responsibilities of the agent and
the affiliating agency.

Termination Stipulation

Any problem related to the operation and administration of the experience placement, not provided for in this agreement or
any question relative to an interpretation of this agreement can be discussed by the preceptor and School of Nursing course
professor. If further clarification or resolution is needed, the problem or issue should be referred to the Dean of the School of
Nursing or designee for final action. Either party may terminate this agreement with 45 days written notice.

Contact Reviewed and Accepted:

Preceptor (please print) Agency

Preceptor (please sign) Date

Preceptor’s Certification(s) & Renewal Date Preceptor’s Program/School Where Degree was Earned
Course Professor Date

Student (please sign) Date

Program (Include track) Course (NRS#)



