EDGEWOOD UNIVERSITY 
PERMISSION LETTER TEMPLATE

[Organization Letterhead if possible]
[Date]
Edgewood University Institutional Review Board (IRB)
[IRB Office Contact Information]
Subject: Permission to Conduct Research
Dear IRB Committee,
I am writing on behalf of [Organization/School/Healthcare Facility Name] to confirm that we grant [Researcher’s Full Name], a researcher affiliated with Edgewood University, permission to conduct the research study titled:
“[Insert Full Study Title]”
Type of Permission Granted
☐ Recruitment Permission – Permission is granted to contact and recruit [employees/students/members/patients] affiliated with our organization for voluntary participation in this study.
☐ Site Permission – Permission is granted for the researcher to conduct research activities (e.g., interviews, observations, data collection) at our location: [Insert Site Name/Address].
☐ Both Recruitment and Site Permission – Permission is granted for both recruitment of participants and data collection at our site.
Conditions (if any)
[Insert any conditions, requirements, or limitations here. Example: “Research activities must occur outside of class hours,” or “All communication must be routed through the district research office.”]

Acknowledgment
We understand that this research has been (or will be) reviewed by the Edgewood University Institutional Review Board and that participation of our members is voluntary. We also understand that the researcher will not begin data collection until final IRB approval has been granted.
If you have any questions regarding this permission, please contact me at [phone/email].
Sincerely,
[Name of Authorized Representative]
[Title/Position]
[Organization Name]
[Signature]
